& 835 Midway Drive
L OWBROO Willowbrook, IL 60527-5549
EST. 1960 Phone: (630) 323-8215 Fax: (630) 323-0787 www.willowbrookil.org
NOTICE

st NOTICE IS HEREBY GIVEN that the regular meeting of the Hotel/Motel Tax

Frank A. Trilla Advisory Committee of the Village of Willowbrook held at 835 Midway Drive that was
scheduled for Wednesday, January 27, 2016 at 4:00 p.m. has been cancelled and

Village Clerk rescheduled as follows:

Leroy R. Hansen

Village Trustees

Sue Berglund
Umberto Davi
Terrence Kelly
Michael Mistele
Gayle Neal
Paul Oggerino
Village
Administrator

Tim Halik

Chief of Police

Mark Shelton

Director of
Finance

Carrie Dittman

Proud Member of the
llinois Route 66 Scenic Byway

DATE: January 28, 2016 - Thursday

TIME: 4:00 p.m.

PLACE: Village of Willowbrook Village Hall
835 Midway Drive
Willowbrook, IL 60527

Agenda: See attached

Gayle Neal, Chairman
Hotel/Motel Tax Advisory Committee

THIS NOTICE WAS FAXED TO THE FOLLOWING ON JANUARY 25, 2016:

Liberty/Life Progress
Chicago Tribune
Chicago Sun-Times

THIS NOTICE WAS PLACED ON THE BULLETIN BOARD IN THELOBBY OF THE
VILLAGE HALL, VILLAGE OF WILLOWBROOK, 835 MIDWAY DRIVE,
WILLOWBROOK, DUPAGE COUNTY, ILLINOIS ON JANUARY 25, 2016.

Lery & Nfoigm

Leroy Hansén, Village Clerk

CCOMM TIONS FOR THE DIS ED

ANY INDIVIDUAL WITH A DISABILITY REQUIRING A REASONABLE ACCOMMODATION IN ORDER TO
PARTICIPATE IN ANY PUBLIC MEETING HELD UNDER THE AUTHORITY OF THE VILLAGE OF
WILLOWBROOK, SHOULD CONTACT TIM HALIK, ADA COMPLIANCE OFFICER, VILLAGE OF
WILLOWBROOK, 835 MIDWAY DRIVE, WILLOWBROOXK, IL 60527, OR CALL (630) 920-2261, MONDAY
THROUGH FRIDAY, BETWEEN 8:30 A.M. AND 4:30 P.M., WITHIN A REASONABLE TIME BEFORE THE
MEETING. REQUESTS FOR SIGN LANGUAGE INTERPRETERS SHOULD BE MADE A MINIMUM OF FIVE
WORKING DAYS IN ADVANCE OF THE MEETING.



AGENDA

SPECIAL MEETING OF THE HOTEL/MOTEL TAX ADVISORY COMMITTEE OF THE
VILLAGE OF WILLOWBROOK TO BE HELD ON WEDNESDAY, JANUARY 28, 2016 AT
4:00 PM. AT THE VILLAGE HALL, 835 MIDWAY DRIVE, WILLOWBROOK, ILLINOIS.

1. CALL TO ORDER

2. ROLL CALL

3. VISITORS BUSINESS

4, APPROVAL OF MINUTES - December 2, 2015

5. MONTHLY FINANCIAL REPORT — December 31, 2015

6. BUDGET ~FY 2016/17

7. MARKETING REPORT - October, November, December 2015
8. WILLOWBROOK MOBILE PHONE APP UPDATE

9. ADVERTISING PROGRAM - FY 2016/17

10. ADJOURNMENT



MINUTES OF THE SPECIAL MEETING OF THE HOTEL/MOTEL TAX ADVISORY
COMMITTEE OF THE VILLAGE OF WILLOWBRCOX HELD ON WEDNESDAY, DECEMBER 2,
2015, AT THE VILLAGE HALL, 835 MIDWAY DRIVE, IN THE VILLAGE OF
WILLOWBROOK, DUPAGE COUNTY, ILLINQOIS.

1. CALL TC ORDER

Trustee Gayle Neal called the meeting to order at 4:03 p.m.
2, ROLL CALL

Thoge present were Trustee Gayle Neal, Member Rashmi Patel (Econo
Lodge), Member Jaimin Shah & Danny Patel (WB Inn), Director of Finance
Carrie Dittman, Assistant to the Village Administrator Garrett Hummel
and Beth Marchettl, DuPage Convention and Visitors Bureau.

ABSENT: Member Roswita Korpas (LaQuinta Inn), Member Alan Gagnon (Red
Roof Inn), and Member Frank Fishella ({(Willowbrook/Burr Ridge Chamber

of Commerce).

3. MINUTES - January 28, 2015 & November 4, 2015

Motion by Rashmi Patel, second by Jaimin Shah to approve the minutes
as presented. Motion carried.

4. DISCUSSION - WILLOWBROOK MOBILE PHONE APP

Asgigtant to the Village Adwministrator Hummel digcussed the
Willowbrook Mobile App project. Assistant Hummel advised that the app
is an extengion of the Village’s website and will be updated
automatically as the website isg updated. Funding was provided in the
budget for the app. Assistant Hummel distributed an example of what
the home screen of the app will leock like, and the Willowbrook Hotels
will have their own icon on the home screen that will take the user to
the Willowbrook Hotels website. Other features of the app include a
Village calendar, link to meeting minutes and agendas, a staff
directory and a resource directory which will include restaurants,
hotels and other businesses by category. By using the resource
directory, a uger can click on a business and call its phone number,
go to its website, see where it is located on a map and the distance
to get there from the user’s current location. Any business phone
number or websgite URL updates should be communicated to Cindy Stuchl
at the Village who will update the app.

Agsistant Hummel advised that the Android app has been approved and
the Apple approval ig expected the 2™ week of December. Once the Apple
version has been approved, Assistant Hummel will put out a
notification that the app is available. The app is free and will be
able to be downloaded from the Google play store and Apple’s app
store. Ms. Marchetti asked how the Village plans to promote the App.
Agsistant Hummel stated that he has received a sample press release,
it is currently noted on the Village’s water bills and it will be
placed on the Village's website along with future Village newsletters.
Ms. Marchetti offered to assist with wording the press release and to
send out an e-blast about the mobile app, and she will place the
mobile app on the Hotels’ website. The Committee suggested the hotels
place a brochure in their lobbies to advertise the app.
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5. MARKETING REPORT

Ms. Beth Marchetti discussed the June 2015 - September 2015 reports in
the packet including the new ad geared towards business travelers
which will be included in the Willowbrock/Burr Ridge Chamber of
Commerce directory. Member Shah noted that the Willowbrook Inn is
going back to the Holiday Inn and would like the Holiday Inn loge on
the ad. Ms. Marchetti noted the ad was already due about three weeks
prior and likely has gone to print, but that she would check kut could
not guarantee that the print ad could be changed. The directory will
be coming out in February 2016.

6. DISCUSSION - GENERAL COMMITTEE DIRECTION

Trustee Neal stated that the committee members need to determine the
direction the committee will go; with the hotel/motel tax rate
increase to 5% effective June 1, 2015, there was a large increase in
the advertising budget that the hotels can benefit from.

At the previocus committee meeting a brainstorming discussion was held
about partnering with Ashton Place for a shuttle =service.
Subsequently, Administrator Halik and Mayor Trilla met with Ashton
Place. Member Roswita Korpas (La Quinta) also spoke with Ashton Place
and they advised that they were currently partnering with hotels in
Burr Ridge and Oakbrook Terrace for a shuttle for weddings and other
events. Village staff would also reach ocut to other communities such
as Elmhurst that operate a shuttle to survey their experience with the
program. Discussion followed about the hotels’ current and prior
shuttle offerings.

7. ADJOURNMENT

The Committee adjourned the meeting at 4:36 p.m.

The next special meeting of the Hotel/Motel Tax Advisory Committee
will be Wednesday, January 27th at 4:00 p.m.

Minutes transcribed by Carrie Dittman, 12/3/2015



ACCOUNT BALANCE REPORT FCR WILLOWBROOK Page: 1/1
PERIOD ENDING 12/31/2015
HOTEL/MOTEL TAX FUND
2015-16
AMENDED END BALANCE ? BDGT

GL NUMBER DESCRIPTION BUDGET 12/31/2015 USED
Fund 03 - HOTEL/MOTEL TAX FUND
Assets
03=-00-110-114 IL FUNDS HOTEL/MOTEL - 5948 81,816.75
03-00-110-257 COMMUNITY BANK OF WB - 0275 36,154.91
03-00~-130-115 ACCOUNTS RECEIVABLE 4,723.95
03~-00-140-101 DUE TO/FROM GENERAL FUND {10,440.46)
TOTAL Assets 112,25%5.15
Liabilities
03-00-210-101 ACCCOUNTS PAYABLE 12,215.25
TOTAL Liabilities 12,215.25
Fund Equity
03-00-300-101 FUND BALANCE 496.07
TOTAL Fund Equity 496.07
Revenues
03-00-310-205 HOTEL/MOTEL TAX 210,000.00 150,013.89 71.44
03-00-320-108 INTEREST INCOME 0.00 14.28 100.00
TOTAL Revenues 210,000.00 150,028.17 71.44
Expenditures
03-53-401-307 FEES/DUES/SUBSCRIPTIONS 9,000.00 8,288.96 92.10
03-53-401-311 POSTAGE & METER RENT 125.00 19.73 15.78
03-53-435-303 WILLOWBROOK MOBILE PHONE APP 2,750.00 3,773.75 137.23
03-53-435-316 LANDSCAPE BEAUTIFICATION 3,000.00 277.60 9.25
03-53-435-317 ADVERTISING 60,450.00 31,562.18 52.21
03-53-435-319% CHAMBER DIRECTORY 3,000.00 3,000.00 100.00
03-53-436-378 WINE & DINE INTELLIGENTLY 2,000.00 1,062.12 53.11
03-53-436-379 SPECIAL PROMOTICMNAL EVENTS 2,500.00 2,500.00 100.00
TOTAL Expenditures 82,825.00 50,484.34 60.95



BUDGET REPORT FOR WILLOWBROOK Page: 1/2
Fund; 03 HOTEL/MOTEL TAI FUND
Calculations as of 04/30/2016
2015~-16 2015-18 2015-16 2016-17
ACTIVITY ORIGINAL PROJECTED REQUESTED
GL NUMBER DESCRIPTION THRU 04/30/16 BUDGET ACTIVITY BUDGET
ESTIMATED REVENUES
03-00-310-205 EOTEL/MOTEL TAX 154,881 210,000 2¢0,000 243,000
03-00-320-108 INTEREST INCOME 14 22 30
TOTAL ESTIMATED REVENUES 154,895 210,000 200,022 243,030



BUDGET REPORT FOR WILLOWBROCK Page: 2/2
Fund: 03 HOTEL/MOTEL TAX FUND
Calculations as of 04/30/2016
2015-16 2015-16 2015-16 2016-17
ACTIVITY ORIGINAL PROJECTED REQUESTED
GL NUMBER DESCRIPTICN THRU 04/30/16 BUDGET ACTIVITY BUDGET
APPROPRIATIONS
03-53-401-307 FEES/DUES/SUBSCRIPTICNS 10,289 9,000 13,486 12,150
03-53-401-308 GRANT PILOT PROGRAM 5,000 5,000
03-53-401-311 POSTAGE & METER RENT 20 125 125 125
03-53-435-303 WILLOWBROOK MOBILE PHONE APP 3,774 2,750 3,775 1,024
03-53-435-316 LANDSCAPE BEAUTIFICATION 278 3,000 3,000 3,000
03-53-435-317 ADVERTISING 31,562 60,450 60, 450 100,000
03-53-435-319 CHAMBER DIRECTORY 3,000 3,000 3,000 3,000
03-53-436-378 WINE & DINE INTELLIGENTLY 1,062 2,000 1,082 2,000
03-53-436-379 SPECIAL PROMOTICNAL EVENTS 2,500 2,500 2,500 2,500
TOTAL APPROPRIATIONS 52,485 82,825 92,398 128,799
NET OF REVENUES/APPROPRIATIONS - FUND 03 102,410 127,175 107,624 114,231
BEGINNING FUND BALANCE 496 496 496 108,120
ENDING FUND BALANCE 102, 906 127,671 108,120 222,351



