AGENTDABA

SPECIAL. MEETING OF THE BCARD OF POLICE COMMISSIONERS OF THE
VILLAGE OF WILLOWBROOK TO BE HELD ON FRIDAY, NOVEMBER 16,
2012, AT 7:00 A.M. AT THE VILLAGE HALL, 7760 QUINCY STREET,
IN THE VILLAGE OF WILLOWBROOK, DUPAGE COUNTY, ILLINOIS

1. CALL TO ORDER

2. ROLL CALL

3. VISITORS’ BUSINESS - Public comment is limited to
three minutes per person

4, REVIEW AND APPROVE MINUTES OF OCTOBER 19, 2012
5. COMMUNICATIONS
6. UNFINISHED BUSINESS

a. APPROVAL - AMENDED BOARD OF POLICE
COMMISSIONERS RULES AND REGULATIONS

7. NEW BUSINESS
a. UPDATE - NEW HIRING PROCESS

8. ADJOURNMENT



RULES AND REGULATIONS OF THE BOARD OF POLICE
COMMISSIONERS OF THE VILLAGE OF WILLOWBROOK
STATE OF ILLINOIS

CHAPTER 1 — ADMINISTRATION

SECTION 1: SOURCE OF AUTHORITY. The Board of Police
Commissioners of the Village of Willowbrook derives 1its power
and authority from 65 ILCS 5/10-2.1-1, et seq.

SECTION 2: DEFINITIONS. The word “Commission” and/or
“Board” wherever wused shall mean the Board of Police
Commissioners of the Village of Willowbrook. The word “Officer”
shall mean any person holding a permanent sworn rank in the
Police Department of the Village of Willowbrook. The masculine
noun or pronoun includes the feminine. The singular includes
the plural, and the plural the singular.

SECTION 3: OFFICERS OF THE BOARD AND THEIR DUTIES.
The Board shall annually, at the first meeting In May, elect a
Chairman and a Secretary. They shall hold office for one year
and until their successors are duly elected and qualified. The
Chairman shall be the presiding officer at all meetings. The
Secretary shall keep the Minutes of all meetings of the Board in
a permanent record book and shall be the custodian of all the
forms, papers, books, records and completed examinations of the
Board. Should any change iIn the membership of the Board result
in a vacancy in one or all offices, the new Board shall, at its

next meeting, elect new officers to fill unexpired terms.
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SECTION 4: MEETINGS

(a) Regular meetings of the Board shall be held on the
Third Friday Menday of each month at 7:00 a.m. 11:30
a-m- at the Willowbrook Village Hall, 7760 Quincy
Street, Willowbrook, Illinois.

(b) Special meetings of the Board may be called by the
Chairman or any two (2) members of the Board, by
filing with the Secretary of the Board a written
Notice of Special Meeting. This Notice of Special
Meeting shall designate the time and place of the
special meeting, a brief statement of the business to
be conducted at such special meeting, and no other
business shall be considered at such special meeting.

(c) Notice of special meetings shall be given orally or in
writing to all Board members at least forty-eight (48)
hours in advance of the meeting. Such Notice may be
waived In writing.

(d) During any regular or special meeting a closed session
may be held upon a proper motion made by any single
member of the Board for any purpose permitted under
the Open Meetings Act (5 ILCS 120/1, et seq.). Closed
sessions may be Ilimited to Board members and such
invited persons as the Board may deem necessary. The
Secretary will record the motion to close the meeting,
record the roll call vote of the members on said
motion and keep minutes of the closed session.

(e) The Board shall at all times comply with the Open
Meetings Act.

SECTION 5: QUORUM. Two (2) members of the Board shall
constitute a quorum.
SECTION 6: ORDER OF BUSINESS. The order of business

at any meeting shall be (1) Visitors’ Business, (2) Reading and

approval of the Minutes, (3) Communications, (4) Unfinished

Business, (5) New Business, and (6) Adjournment.
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SECTION 7: RULES FOR CONDUCT OF BUSINESS. The

parliamentary procedures prescribed in “Robert’s Rules of Order”
shall be followed except as otherwise modified herein.

SECTION 8: AMENDMENTS TO THE RULES OF THE BOARD.
Amendments to the Rules of the Board may be made at any meeting
of the Board. All amendments shall forthwith be printed for
distribution and notice shall be given of the place or places
where said rules may be obtained. Such notice shall be published
in a newspaper of general circulation 1in the Village of
Willowbrook. This shall specify the date, not less than ten (10)
days subsequent to the date of publication, when said rules
shall become effective.

SECTION 9: ANNUAL REPORT AND BUDGET REQUEST. The Board
shall submit to the Corporate Authorities an Annual Report of
its activities and a Budget Request for the ensuing year, on or
before the close of each fiscal municipal year, as required by
65 ILCS 5/10-2.1-19.

CHAPTER 11 — APPLICATION

SECTION 1: APPLICATION FORMS. The Board shall furnish
application forms for positions within the Police Department.

Application forms may be obtained on line or through the Board-

approved testing agency at—the \ViiHage Hall—and/or—the Police

Bepartment. Applicants for examination must be citizens of the

United States.
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SECTION 2: FILING APPLICATIONS. Applications for

appointment to the Police Department shall be addressed to the
testing agent or agency approved by the Board. to—the Beard—in
ViirHage—oF WiHowbroek. All applications shall be completed in

their entirety and shall be signed by the applicant, and sworn

to before an officer authorized by law to—take acknowledgements.
The applicant shall furnish with the application a copy of his
or her Military Service Record, Discharge Papers, Birth
Certificate, High School Diploma or G.E.D. Certificate. In
addition, the applicant shall Tfurnish a copy of one of the
following:
(a) Transcript evidencing the award of a bachelor’s degree
from an accredited college or university; or
(b) Transcript evidencing sixty (60) hours of accredited
college or university credit, a Certificate evidencing
successful completion of the Minimum Standards Basic
Law Enforcement Training Course as provided by the
Illinois Police Training Act, and evidence of fTull-
time employment for two (2) years as a certified
I1linois police officer.
Applicants making untruthful answers to questions 1iIn

said applications may be rejected by the testing agent or the

Board and the applicant notified of such action.
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The testing agent or Board shall remove persons

certified to positions on the Police Department upon learning
that materially false statements have been made or material

facts have been misrepresented to the testing agent or Board.

SECTION 3: DISQUALIFICATION. The testing agent or

Board may refuse to examine any applicant, or upon examination,
to certify him or her to any eligibility list when said
applicant:

(a) 1is found lacking in any of the established preliminary
requirements for the service for which he or she
applies.

(b) 1s physically unable to perform the essential
functions of the position to which he or she seeks
appointment.

(c) 1s addicted to the use of narcotics or iIntoxicating
beverages.

(d) has been convicted of a felony or any misdemeanor
involving moral turpitude, as specified in 65 ILCS
5/10-2.1-6.

(e) has been dismissed from any public service for good
cause.

(f) has attempted to practice any deception or fraud 1in

his or her application.
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(g) has been found disqualified in personal
qualifications.

(h) 1is unable to produce satisfactory character and
employment references.

(1) does not possess a fTour (4) year bachelor’s degree
from an accredited college or university OR sixty (60)
hours of credit from an accredited college or
university and two (2) years as Tull-time certified
I1linois police officer.

(J) gives fTalse statements or misrepresents material facts

to the testing agent or Board.

(k) 1s or ever has been classified by a local selective
service board as a conscientious objector.
Any applicant determined to be ineligible or

disqualified hereunder shall be notified by the testing agent or

Board as the case may be Beoard.

SECTION 4: DEFECTIVE APPLICATIONS. The applicant
shall be given the opportunity to complete or correct defective
applications, provided the applicant 1s qualified for the
position he seeks.

SECTION 5: SPECIAL QUALIFICATIONS. |If any position
requires special qualifications, the Board may require evidence

of special training or practical experience.
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SECTION 6: PHYSICAL  AND MEDICAL EXAMINATIONS.

Applicants shall be required to submit to a physical and medical
examination by a licensed physician approved by the Board.

SECTION 7: PHYSICAL REQUIREMENTS. No minimum or

maximum height or weight limitations may be 1i1mposed; however,
weight must be proportionate to overall size and body structure.
Applicants must have correctable to 20/20 vision iIn each eye as
well as normal depth perception and no color blindness that
would prevent an individual from performing the essential
functions of the job.

SECTION 8: AGE REQUIREMENTS. All applicants for a
position in the police department shall be under thirty-five
(35) years of age on the last date on which applications may be
submitted, to participate 1In any examination, except as
otherwise provided by statute. At the time of original
appointment to the police department, individuals must have
attained twenty-one (21) years of age.

SECTION 9: RELEASE OF LIABILITY. Each applicant shall

sign the following releases: Character and Background Release

authorizing the Board or 1its agents to conduct such an
investigation and such other wailvers, releases and consents as
may further be required by the Board.

SECTION 10: VALID POWER TEST COMPLETION. Each

applicant shall possess a valid POWER Test card displaying
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successftul completion, date within six (6) months prior to date

of written exam.

CHAPTER 111 — EXAMINATIONS

A. ORIGINAL APPOINTMENTS — General provisions;

SECTION 1: NOTICE OF EXAMINATIONS. An orientation
meeting must be attended, at which time dates Tfor further
examinations will be announced. At the option of the Board, the
written examination may be held on the same day as the
orientation. Examinations shall be held on the dates fixed by
the Board and advertised in a local paper iIn accordance with the
statutes of the State of I1llinois. Examinations may be
postponed, however, by order of the Board, which order shall
state the reason for such postponement and shall designate a new
date for said examination. Applicants shall be notified of the
postponement of any examination and of the new date fixed for
said examination.

SECTION 2: VACANCIES. The Board shall call

examinations to fill vacancies iIn the class of service, In which
vacancies are liable to occur within the Police Department. A
call for such examination shall be entered in the Minutes of the
Board and shall include a statement of:

(a) The time and place where such examination will be

held.

Amended 11/16/12



(b) The position to be TfTilled from the resulting
eligibility list.

(c) The location where applications may be obtained and
the date by which applications must be returned to the

testing agent Board.

SECTION 3: TYPE OF EXAMINATIONS. The subject matter

for the Written and Situation-Based Styles Assessment written

and—eral examinations shall be such as will fTairly test the
capacity of the applicant to discharge the duties of the
position to which the applicant seeks appointment. No
examinations shall contain questions regarding applicant’s
political or religious opinions or affiliations. All
examinations and tests, iIncluding the results thereof, are the
property of the Board and are deemed to be confidential. Except
as otherwise required by law, no applicant shall have the right
to review any such examination or test, including the results
thereof.

SECTION 4: GRADING OF EXAMINATIONS. Examinations will
be held in the following sequence; provided, however, that the
Board may, at its option, vary such sequence. Failure to achieve
the minimum passing grade in any of the component parts of the
examination disqualifies the applicant from any Tfurther
participation. All grades are based on a maximum of one hundred

percent (100%).
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Examinations % of Total Grade Minimum Passing Grade

Orientation Pass or Fail

Written Test 2/3 70%

Situation-Based Styles Assessment

[ e 1/3 70%

Medical Examination _ Pass or Fail
In-depth Psychological _ Pass or Fail
Polygraph Examination o Pass or Fail
Background Investigation Pass or Fail

SECTION 5: VETERANS, EDUCATIONAL OR LAW ENFORCEMENT
CERTIFICATION PREFERENCE POINTS. Veterans, Educational or Law
Enforcement Certification Preference Points shall be applied in
accordance with statute upon the request of the applicant. These
preference points shall not be cumulative.

B. RESERVED
C. ORIGINAL APPOINTMENTS — WRITTEN EXAMINATIONS:

SECTION 1: WRITTEN EXAMINATIONS REQUIRED. Eligible
applicants who have attended the required orientation session
shall submit themselves to a written examination.

SECTION 2: NATURE OF EXAMINATION. The examination will
be structured so as to adequately outline the applicant’s mental
and mechanical ability to assimilate training as a police

officer. Components of this examination include such tests as
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“1Q,” “Mental Ability,” “Mechanical Aptitude,” and “Personality
Profile.”

SECTION 3: TEST PROCEDURE. Directions for taking the
written test will be given at the time of the examination.
Applicants are required to leave all test materials 1iIn the
examination room when Qleaving. Persons violating this rule may
be disqualified.

SECTION 4: CONDUCT OF WRITTEN EXAMINATION. Written
examinations shall be conducted and graded by the Board or by an
agent appointed by the Board. Applicants who receive a mark of
less than seventy percent (70%) shall be deemed to have fTailed
the written examination and will be so notified.

SECTION 5: FINALITY. All examinations shall remain the
property of the Board and the grading thereof by the Board or
its agent shall be final and conclusive and not subject to
review by any other board or tribunal of any kind or
description.

D. ORIGINAL APPOINTMENTS — SITUATION-BASED STYLES ASSESSMENT

ORAL—EXMHINATHON-OR—INTERVAHEW:

SECTION 1: SITUATION-BASED STYLES ASSESSMENT ORAL

EXAMINATION REQUIRED. Eligible applicants who have successfully

passed the “Written Examination” shall at the same time, take

the Situation-Based Styles Assessment test. submit themselvesto
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_ hall 1 | o T I
members—conduct—the Oral-Examination- The selected testing agent

may customize the scoring of the Situation-Based Styles

Assessment.

SECTION 2: SUBJECTS OF EXAMINATION. Questions shall be

administered to asked—oF the applicants that will enable the

testing agent Beoard to properly evaluate and score grade the

applicants.
SECTION 3: GRADING OF EXAMINATION. On completion of

the Situation-Styles Based Assessment, each—Oral—ltnterview; the

testing agent Beard will score disecuss each applicant’s

suitability for the position. Each-Board -member—who—participated
, I | , , TTREY I I L

basic. I L . Final I hall | I
B e = L e e e e
E. ORIGINAL APPOINTMENTS — MISCELLANEOUS PROVISIONS

SECTION 1: ELIGIBLE REGISTER.

a. Initial Eligibility Register. The testing agent Beard

shall prepare an “Initial Eligibility Register” of the
applicants successfully completing the orientation and
written—and—oral examinations. Applicants shall be

placed on the Initial Eligibility Register in order of
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their relative excellence as determined by their final
score, without vreference to priority of time of
examination. The [Initial Eligibility Register 1is
subject to change with the addition of the Veterans,
Educational or Law Enforcement Certification
Preference Points as prescribed in 65 ILCS 5/10-2.1-8
and 65 ILCS 5/10-2.1-9. The [Initial Eligibility
Register shall be posted at the Village Hall and shall
be dated as of the date of such posting. A dated copy
of the Initial Eligibility Register shall be sent to
each person appearing thereon. Applicants who are
eligible for Veterans, Educational or Law Enforcement
Certification Preference Points shall make a claim in

writing to the testing agent Beard, with proof

thereof, within ten (10) days after the date of the
Initial Eligibility Register or such claim shall be
deemed waived.

Final Eligibility Register. The testing agent Beard

will prepare a “Final Eligibility Register” which
shall include claimed preference points. In the event
of a tie score, applicants shall take rank upon the
Final Eligibility Register in order of their relative
excellence as determined by their numerical score on

their written examination. In the event that the tied
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applicants have the same numerical score on their
written examination, such applicants shall take rank
upon the Final Eligibility Register as determined by
lot, iIn the presence of a quorum of the Board in
whatever manner of Board deems appropriate. A dated
copy of the Final Eligibility Register shall be posted
and sent to each person appearing thereon. The Board
shall strike off the names of applicants for original
appointment after such names have been on the Final
Eligibility Register for more than two (2) years.
Applicants shall be appointed from the Final
Eligibility Register iIn descending order to fTill a
vacancy. Notwithstanding anything to the contrary
contained within these rules and regulations, the
Board may, at 1its discretion, choose to appoint an
applicant who has been awarded a certificate attesting
to his or her successful completion of the Minimum
Standards Basic Law Enforcement Training Course, as
provided by the I1llinois Police Training Act, ahead of
non-certified applicants.

Appointment from this Final Eligibility Register
IS subject to satisfactorily passing a thorough
medical examination (which may include a test of the

applicant’s vision, hearing, Tfor the presence of
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communicable diseases, as well as a test to screen for

the presence of drugs and/or narcotics), an in-depth

psychological examination, a polygraph examination and

a background investigation.

SECTION 2: MEDICAL, IN-DEPTH PSYCHOLOGICAL, POLYGRAPH
EXAMINATIONS AND BACKGROUIND INVESTIGATION. An applicant on
notification of a pending appointment shall submit to a “Medical
Examination,” an “In-depth Psychological Examination,” a
“Polygraph Examination” and a “Background Investigation”
administered by persons designated by the Board. Failure to take
or participate In or pass any of these examinations or
investigation shall result in the elimination of the applicant’s
name from the “Eligible Register” and from any further
consideration for appointment. Any applicant who shall be
removed from the “Eligible Register” for failure to take or pass
any such examination shall be so notified by the Board.

F. APPOINTMENT TO POLICE FORCE

SECTION 1: APPOINTMENT OF PROBATIONARY OFFICERS. Upon
confirmation that an applicant has passed the medical, i1n-depth
psychological and polygraph examinations and the background
investigation, the Board shall appoint such applicant as a
probationary police officer of the Village of Willowbrook. The
period of probation shall be eighteen (18) months from the date

of appointment. The Board shall notify the Chief of Police and
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the corporate authorities of all appointments of probationary
police officers. Notwithstanding anything contained 1In these
rules and regulations to the contrary, the Board may, at its
discretion, choose to appoint an applicant who has been awarded
a Certificate attesting to his or her successful completion of
the Minimum Standards Basic Law Enforcement Training Course, as
provided by the Il1linois Police Training Act, ahead of non-
certified applicants.

SECTION 2: TERMS OF PROBATION. Probationary police
officers shall not be permitted to take promotional examinations
in accordance with the provisions of Chapter 111, G.

Any probationary police officer may be discharged or
suspended at any time and for any reason whatsoever within the
respective probationary period by the Board, and shall have no
right to written charges or a due process hearing In connection
therewith. The Board shall give consideration to any written
recommendation it may receive from the Chief of Police.
Notwithstanding any provision In this Section to the contrary,
the Chief of Police may suspend without pay a probationary
police officer for a period of not more than five (5) days.

SECTION 3: APPROVED POLICE TRAINING COURSE. All

probationary police officers appointed by the Board shall enroll
in and successfully complete an approved training course within

a period of six (6) months of the date of his initial
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appointment, and shall be certified by the Illinois Standards
and Training Board that he has successfully completed said
course.

Said probationary police officer shall enroll i1n the
required training course on such dates and i1in such places as the
Chief of Police shall designate. In assigning said probationary
police officers to such courses the Chief of Police shall give
due consideration to the manpower requirement of the Police
Department. The failure to take or pass such course shall result
in the immediate discharge of said probationary police officer.

SECTION  4: COMPLETION OF  PROBATION. Upon  the

completion of eighteen (18) months of employment by a
probationary police officer and the further completion of an
approved training course within said six (6) month period, said
officer shall cease to be a probationary officer and shall
thereafter occupy the position of police officer of the Village
of Willowbrook subject to the statutes of the State of Illinois
and all ordinances, rules and regulations of the Village of
Willowbrook adopted in conformance therewith.

G. PROMOTIONAL EXAMINATIONS

SECTION 1: GENERAL. The Board shall provide for

promotion in the police service on the basis of ascertained
merit and seniority 1In service and examination, and shall

provide in all cases where it 1is practicable that vacancies
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shall be Tfilled by promotion. All examinations for promotion
shall be competitive among such members of the next lower rank,
excluding probationary police officers and those who do not have
a TfTour vyear college degree from an accredited college or
university, who desire to submit themselves to such
examination. The method of examination and the rules governing
the same are as provided for applicants for original
appointment, except as follows:

All officers who submit themselves to promotional

examinations will be graded according to the following schedule:

Examinations % of Total Grade Minimum Passing Grade
Written Test 30% -—
Oral Interview 30% -

Department Merit
Efficiency Rating 35% -

Seniority (1/2% per
year to a maximum

of ten (10) years) Up to 5% -
In-depth Psychological

Examination - Pass or Fail
Medical Examination - Pass or Fail

SECTION 2: MILITARY PREFERENCE. Military credit shall
be applied as prescribed by statute.
SECTION 3: DEPARTMENTAL MERIT EFFICIENCY RATING. The

Chief of Police shall give to each applicant departmental merit
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efficiency ratings of from one percent (1%) to thirty Tfive
percent (35%) based upon criteria from time to time approved by
the Board.

SECTION 4: INJURIES. Persons receiving iInjuries while
on duty or in the discharge of duty shall not be disqualified
from promotion. Where such injuries occurred, the Chief of
Police shall notify the Board in writing, stating the nature of
the Injuries and under what circumstances received.

SECTION 5: ELIGIBLE REGISTER. Applicants shall take
rank upon the “Eligible Register” in order of their relative
excellence as determined by the written examination, oral
interview, departmental merit efficiency rating, seniority point
and military preference points, without reference to priority of
time of examination. In the event that two (2) or more
applicants attain identical numerical scores, said applicants
shall take rank upon the “Eligible Register” iIn the order of
their relative excellence as determined by their numerical score
on the written examination. In the event that the tied
applicants have the same numerical score on their written
examination, such applicants shall take rank upon the “Eligible
Register” as determined by lot, iIn the presence of a quorum of
the Board in whatever manner the Board deems appropriate.

All promotions shall be made by the Board from the

three (3) applicants or candidates having the highest rating.
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Where there are less than three (3) applicants or candidates
named on the “Eligible Register”, appointments to fill existing
vacancies shall be made from those name or names remaining on
the promotional “Eligible Register.” The Board shall strike off
the names of applicants for promotional appointment after they
have remained thereon for more than three (3) years provided
there 1is no vacancy existing which can be Tfilled from the
promotional register. For the purposes of determining that a
vacancy exists, the Board must have received notice from the
corporate authorities to fill an existing vacancy prior to the
date the name(s) are to be stricken from a promotional “Eligible
Register.”

SECTION 6: IN-DEPTH PSYCHOLOGICAL EXAMINATION. An

applicant, on notification of a pending appointment, shall
submit to an In-Depth Psychological Examination administered by
persons designated by the Board. Failure to take or pass this
examination shall result in the elimination of the applicant’s
name from the “Eligible Register” and from any further
consideration for appointment. Any applicant who shall be
removed from the “Eligible Register” for failure to take or pass
any such examination shall be so notified by the Board.
H. SCOPE OF APPOINTMENTS — ACCEPT OR DECLINE

(a) The Board shall make all appointments (original and

promotional) to the Police Department except for the

20
Amended 11/16/12



Chief of Police who shall, pursuant to the terms of
the Village Code, be appointed by the President with
the advice and consent of the Board of Trustees.

(b) Any person whose name appears on an “Eligible
Register” may decline original appointment or
promotion once without any change in his rank on the
appropriate “Eligible Register.” In the event such a
person declines an appointment or promotion for a
second time, it shall be optional with the Board to
strike the name of such applicant from the appropriate

“Eligible Register.”

CHAPTER IV — ORDER OF RANK CLASSIFICATION AND OATH OF OFFICE

SECTION 1: RANK. The establishment and order of ranks
within the Police Department shall be determined from time to
time by ordinance adopted by the President and Board of Trustees
of the Village.

SECTION 2: CLASSIFICATION. The Board shall fix and
maintain standards for the conduct of examinations for original
appointment or promotion to each of the ranks established by
ordinance of the Village pursuant to Section 1 hereof.

SECTION  3: OATH OF OFFICE. Before commencing

employment as a member of the Police Department of the Village

of Willowbrook each such person shall take the following oath
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before any person authorized to administer oaths iIn the State of
IHlinois.

“1, , DO SOLEMNLY SWEAR THAT
I WILL support the Constitution of the United States,
and the Rules of the Willowbrook Police Department,
and that 1 will faithfully discharge the duties of the
Office of according to the best
of my ability.”

(Signed)
Subscribed and sworn to before me this day of
, 20 .
(Signed)

Each person shall further be required to give an
honesty bond in such form and amount as shall from time to time
be prescribed by the ordinances of the Village of Willowbrook,
unless the Village of Willowbrook provides a blanket bond for
all of i1ts offices.

CHAPTER V

HEARING OF CHARGES, REMOVAL, SUSPENSIONS AND DISCHARGES

SECTION 1: DEFINITIONS. As used herein, the following
terms shall be given and be deemed to have the meanings
hereinafter provided:

COUNSEL : Any attorney registered and licensed to practice
law under the laws of the State of Illinois or
any other State with which the State of I1llinois
has reciprocity.

CAUSE: Some substantial shortcoming which renders
continuance in employment In some way detrimental
to the discipline and efficiency of the public
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service and something which the law and sound
public opinion recognize as cause for the officer
no longer occupying his position. The Board shall
have the right and power to determine what
constitutes cause.

COMPLAINANT: Any person TfTiling written charges against a

police officer of the Village of Willowbrook.

RESPONDENT: Any police officer against whom written charges

have been filed, or who is appealing a suspension
pursuant to Section 2 (c) of this Chapter V.

PREPONDERANCE
OF EVIDENCE: The greater weight of the evidence, that iIs to

BURDEN OF
PROOF:

@

(b)

say, 1t rests with that evidence which, when
fairly considered, produces the stronger
impression, and has a greater weight, and Is more
convincing as to its truth when weighed against
the evidence in opposition thereto.

That burden which rests upon a Complainant or a
Respondent who i1s appealing a suspension pursuant
to Section 2(c) of this Chapter V to establish
the affirmative of an issue or the existence of a
material fact or facts by the degree or quantum
of proof required. A Complainant has the burden
of proof to establish that cause does exist by a
preponderance of evidence and a Respondent who is
appealing a suspension has the burden of proof to
establish that a suspension iIs unwarranted by a
preponderance of evidence. Should the question of
a crime be involved, the rule of “reasonable
doubt” shall not control.

SECTION 2: CHARGES, PROBABLE CAUSE, APPEALS — HEARING.

CHARGES: In all cases, written charges shall be filed,
in quadruplicate, with the Secretary of the Board,
setting forth a plain and concise statement of the
facts upon which the complaint is based.

PROBABLE CAUSE: The Board shall have the right to
determine whether or not probable cause exists with
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(b)
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respect to any charges filed. In determining the
existence of probable cause, the Board may conduct
such informal hearings as may be necessary.

APPEAL OF SUSPENSION: The Chief of Police shall have
the right to suspend any officer under his command for
a period not to exceed TfTive (56) days, providing no
charges relating to the same offense have been filed
and are pending before the Board, and he shall notify
the Board in writing within two (2) days of such
suspension. Any police officer so suspended may
appeal to the Board for a review of the suspension
within five (5) calendar days after such suspension by
filing a Notice of Appeal, iIn writing, with the
Secretary of the Board. Notwithstanding any provision
contained in this Subsection (c) to the contrary,
probationary police officers have no right of appeal.
A hearing shall be held on such appeal, and due notice
given to the Chief of Police who suspended such
officer, and to the officer so suspended in the manner
as 1T charges were originally filed before the Board.

HEARING REQUIRED: Upon the determination that probable
cause exists with respect to any charges filed with
the Board, or upon the filing of a Notice of Appeal as
set forth 1In Section 2(c) above, the Board shall
conduct a hearing with respect thereto.

SECTION 3: CONDUCT OF HEARING.

RULES OF PROCEDURE - EVIDENCE: Hearings conducted
hereunder are not common Qlaw proceedings and the
technical rules of evidence as well as those rules
established under the “Code of Civil Procedure” shall
not apply.

DATE OF HEARING: The date for the hearing of charges
or the appeal of a suspension shall be set by the
Board within thirty (30) days of time of filing of
such charges or Notice of Appeal. Continuances may be
granted from time to time upon motion of any party to
the proceeding by order of the Board.

SUSPENSION PENDING HEARING: The Board may suspend any
police officer against whom charges have been filed,
pending a hearing of the charges by the Board, said
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suspension not to exceed thirty (30) days without pay
at any one (1) time.

NOTICE OF HEARING — SUSPENSION PENDING HEARING: The
Secretary of the Board shall notify both the
Complainant and Respondent, by registered or certified
mail, return receipt requested, or personally, of the
time and place of the hearing of any charges or
appeal. Where charges have been filed, the Respondent
shall also be served with a copy of said charges; and
if an order of suspension is entered by the Board
pursuant to Section 3(c) above, i1t shall be served by
registered or certified mail, return receipt
requested, or personally, on the Respondent.

OPEN HEARINGS: AIll hearings of the Board shall be
public hearings conducted 1i1n conformance with the
requirements of the Open Meetings Act 5 ILCS 120/1 et
seq.-

COUNSEL: All parties to any proceeding before the
Board may be represented by counsel, 1if they so
desire.

CONTINUANCES: The granting of continuances requested
by any party shall be within the sound discretion of
the Board.

Should the Board grant a request for continuance made
by a police officer, or counsel on his behalf, said
police officer shall not be compensated for the period
of such continuation should the police officer
eventually be restored to his position as the result
of the hearing.

SUBPOENAS: Either the Complainant or the Respondent
may, at any time prior to the hearing, make
application to the Board by filing with 1t a written
request for subpoenas for any individual to appear for
a hearing or have them produce books, papers, records,
accounts and other documents as may be deemed by the
Board to be relevant to the hearing. On the filing of
such requests, subpoenas will be i1ssued for the named
persons. Subpoenas may be served by any person twenty-
one (21) years of age and older designated by the
party requesting said subpoenas. Requests  for
subpoenas contain the names and addresses of the
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individuals to be subpoenaed, and the identity of any
documents which they are to produce. Subpoenas will
not be issued for anyone residing outside of the State
of Illinois.

MOTIONS AND OBJECTIONS: Any motion or objection
relating to the sufficiency of any charges fTiled
against a police officer must be filed or made not
less than seven (7) days prior to the date on which
sald charges are set for hearing, such motions or
objections shall be the Tfirst matters considered by
the Board. The Board shall enter upon the record its
rulings with respect to such motions and objections
before the hearing in chief proceeds. During the
course of the hearing, any motion made attacking the
relevancy of any matter offered into evidence shall be
subject to a ruling by the Board which shall be
entered upon the record.

STIPULATIONS: Parties may, on their own behalf or by
counsel, stipulate, either 1In writing or on the
record, as to any fact or circumstance having
evidentiary or probative value to the matters being
considered by the Board. The facts so stipulated shall
be entered upon the record and shall be considered as
evidence iIn the proceedings.

TRANSCRIPTS: All proceedings before the Board during
the conduct of any hearing shall be recorded by a
court reporter to be employed by the Board. The
records of any hearing shall not be transcribed by the
court reporter unless requested to do so by the Board.

All witnesses shall be sworn by the Chairman of the
Board, or Commissioner acting In his stead, prior to
testifying and the matter will be decided by the Board
solely on evidence presented at the hearings.

BURDEN OF PROCEEDINGS: The Board will first hear the
witnesses substantiating the charges which have been
made against the Respondent or, iIn the case of an
appeal, the witnesses substantiating the suspension
given by the Chief of Police. Thereafter, the
Respondent may present and examine those witnesses
whom he desires the Board to hear. All parties shall
have the right to cross-examine witnesses presented by
the opposite party.
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SECTION 4: FINDNGS AND DECISION — APPEALS, CHARGES.

FINDINGS AND DECISION: The Board shall, within fifteen
(15) days after the conclusion of a hearing, render a
decision and make specific TfTindings of fact with
respect thereto. Said decision and findings shall be
made in written form and shall be incorporated in the
Minutes of the Board. The findings of fact and
decision of the Board shall be served upon all parties
to the proceedings.

Discharge from office, or suspension from service in
the Police Department shall be in compliance with 65
ILCS 5/10-2.1-1, et seq.-

APPEALS: In the case of an appeal, the Board may
sustain the action of the Chief of Police, may reverse
it with 1instructions that the officer so suspended
receive his pay for the period involved, may suspend
the officer for an additional period of not more than
thirty (30) days, or discharge him, depending on the
evidence presented.

CHARGES: In the event any police officer shall be
found guilty of charges preferred against him after a
hearing by the Board, he may be removed, discharged or
suspended for a period not exceeding thirty (30) days,
without pay.

FINALITY OF DECISION: Once the Board has rendered a
final decision with respect to any matter over which
it exercises jurisdiction, no rehearing,
reconsideration, modification, vacation or alteration
of a decision of the Board shall be allowed.

SECTION 5: HEARINGS — GENERAL PROVISIONS

FORMS OF PAPER:

1. All papers filed iIn any proceeding shall be
typewritten or printed and shall be one (1) side
of the paper only.

2. IT typewritten, the lines shall be double-spaced,

except that long quotations may be single-spaced
and indented.
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3. All papers shall not be larger than eight and
one-half 1inches (8-1/2") wide by eleven inches
(112”) 1long and shall have inside margins of not
less than one inch (17).

4. The original of all papers filed shall be signed
in ink by the party filing the paper or by any
officer, agent or attorney thereof.

5. IT papers are filed by an attorney, his name and
address shall appear thereon.

FILING OF PAPERS: All papers shall be filed with the
Board by mailing them or delivering them personally to
the Secretary of the Board or his designated agent, at
7760 Quincy Street, Willowbrook, Illinois 60527. For
the purpose of these Rules and Regulations, the filing
date of any paper shall be the date i1t was received at
the above address, 1i1n the event the paper was
delivered personally or by messenger. In the event the
paper is filed by mail, then the filing date shall be
the date which i1s postmarked on the envelope by which
such paper was transmitted.

SERVICE OF PAPERS: All papers required by these Rules
and Regulations to be served upon parties to any
proceeding hereunder shall be delivered personally to
said party or mailed by United States mail 1In a
properly addressed envelope with postage prepaid to
said party at his last known residence. Proof of
service of any paper may be made by the certification
of any person so mailing the paper or delivering the
same to the designated party personally or by filing a
return receipt showing that the paper was mailed, by
either registered or certified mail, return receipt
requested, to a party’s address evidencing receipt by
said party.

COMPUTATION OF TIME: The time within which any act
under these Rules is to be done shall be computed by
excluding the first day and including the last, unless
the last day i1s Sunday or is a holiday as defined or
fixed in any statute or ordinance now or hereafter in
force 1n the Village, and then 1t shall also be
excluded. IT the day succeeding such Sunday or
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holiday 1s also a holiday or a Sunday, then such
succeeding day shall also be excluded.

SECTION 6: GENERAL PROVISIONS

(a) VIOLATION OF RULES: All members of the Police
Department of the Village shall be subject to the
Rules and Regulations of said Department, and the
Rules and Regulations of the Board, and a violation of
such Rules or Regulations shall be cause for the
filing of charges before the Board, a subsequent
hearing and action by the Board on such charges.

(b) VIOLATION OF LAW: Any violation of the laws of the
municipality or State or Federal laws, by any member
of the Police Department of the Village shall be cause
for filing of charges against such officer.

(c) SEVERABILITY: The 1invalidity of any provisions of
these Rules and Regulations shall not 1mpair the
validity of any other provision. If any provision of
these Rules and Regulations is determined by a court
of competent jurisdiction to be unenforceable, that
provision will be deemed severable and these Rules and
Regulations may be enforced with that provision
severed or as modified by the court.

CHAPTER V1 — POLICE CADET PROGRAM

SECTION 1: ESTABLISHMENT. A police cadet program 1is
hereby established in and for the Village of Willowbrook.

SECTION 2: ADMINISTRATION. The police cadet program
shall be administered in accordance with the Law Enforcement
Explorer’s Manual, dated September 15, 1998, as it may be
amended or updated, copies of which shall be on file iIn the
office of the Chief of Police.

SECTION 3: ELIGIBILITY REQUIREMENTS. No person shall

be eligible to participate in the police cadet program unless he

29
Amended 11/16/12



or she i1s between the ages of 14 and 20 years, inclusive, and 1is
enrolled In or has graduated from an accredited high school
program.

SECTION 4: RESIDENCY REQUIREMENTS. No person shall be
eligible to participate in the police cadet program unless he or
she 1s a resident of DuPage County, Will County or Cook County.

SECTION 5: COMPLETION OF THE CADET PROGRAM. In order
to successfully complete the program, a cadet must successfully
complete:

(a) Not less than 2 years of active participation In the
program;

(b)) A minimum of 40 hours of academy training classes,
including, but not limited to, the following:

(1) Crime Prevention — 2 Hours

(2) Criminal Law — 2 Hours

(3) Crisis Intervention — 2 Hours

(4) Crime Scene Search/Preservation — 2 Hours

(5) Drugs and Alcohol — 2 Hours

(6) Firearms Recognition and Safety — 1 Hour

(7) History of Law Enforcement — 1 Hour

(8) Patrol Procedures — 3 Hours

(9) Traffic and Crowd Control — 2 Hours

(10) Note Taking and Report Writing — 2 Hours

(11) Explorer Safety — 2 Hours
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(12) First Aid — 2 Hours
(13) Ethics — 1 Hour
(14) Interpersonal Skills — 2 Hours;
(c) A minimum of 240 hours of administrative duties; and

(d) A minimum of 120 hours iIn the “ride along” program.
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Detatled Description

Agency Profile

The Village of Willowsaroc!s is a Multi-Family community lceatad 15 miles west of Chicago in DuPage
County. Wiliowbrook has a poplation of 8,540, and ias over 30,030 vehicles traveling along Route
33 (Kingery Hwy.) during tii= daytime and evening traffic cummute. Willowbrook has a larme numiber
of popular restaurants and reiail storize loczter! througinut the village and within its Town Center,
The Village of Willowbrook has beautiful parks and amanitie s alorzi with its hotels lorated directly off
thi: Stevenson Expiessway.

The Willowbrook Police Department is ace:~dited by the Cemmission on Accreditation for Law
Enforcement Agencies (CALEA) and regnived Merituriovs Flugship recognition: at its last
reaccreditation. The department nas 20 sworn oificers, 5 civilian anployzes, and excellent facilitics
and aquipment. The Willowbruok Police provide a full ranse of lavy enforcemant services such as
evidunee technicians, juvenile ailicers, caniiz oificer, invastigatiuns and an oificer assinned to a
DEA Tasi: Force. The Duputy Chief is 1esponziblc for the oparational activitics of the department.
Willovsbrook officars are continually aiven trainisg wupsiwnitics to furtner their career and their
profussional services tc tha aitizene of iz willana.

The annual starting salary for a Willowbrook police officer is currently $57,397. Willowbrook
anticipates hiring police officers over the course of the next two years.

Cligibiliiy Reguirements

Tie Willowbreok Bumrd of Firs and Polics Coinmissionz:s is charged with the appaintment of all
Pelice Officers. Vo La considercd for emplavinsnt, candidstes must mect the following
requirements.

v 21 years of aje to und.er 55 yoais of e at tine of appointment (Lnfess othanvise cyvempt hy
stutute);
« U8 Citizonship;
« Onc of the following:
a Bachelor's degr:o frodi an uccrediied coullegesunivarsity
. OR
o 3ixty (60} hours of cufioue LivUit frome an nucredited collige/university, & certificate
evidencinn successful corpletian of the minimun: ~tandards basic la enforcement
trefning coursen as providad Ly e ince police training act, and tvo () years of servicn
as a certifizd Ilfinoic police oftisor
« lifinuis Buune Ofifver Wellnz.so Svedualion Reptt (FOVER; test card issuad hy 2 licensad
aiteney issued vithin i (8) montns micr to the wiitten vasiinati»n yvalid if issued betvicen

11/12/2012



Willowbrook Police Officer Job Application Page 2 of 3

7.58.12 and 1.06.13)
o Svesindd comrectahle (0 D000 @260 vy, noeaal Jspli percesticn antt no color blindnes.
ot vl prevent sivindividusd fron, Lerfrnning e sassatiticd functions of e jab;
rer relony conacbose ialving moro ! teeaiiuds, s spacified ke 85 ILCS 5/10-0.-€;
o Weitn it 2 ciirlionals fo fiiohe,

-

Vetorang, Edieantional o Law Enfurmenant Cotificadion Pramrence i-vints shell be appliad in
accordznce with siatute u.orn reguest of iy spplicant. Thas:: areference points siall not be
cumulative.

Applications

Selection Wertis is mzniaging the appizalion nresoes on bekalf of the Willowsrook Peiice
Leparinent. Appiaris will o2 requir=d to purchas.: e sopliceting foi a nonrsfundzble fee of 535,
Should yeu niave any questions, sentact Saicction Ve st applications@selectionworks.com or
{620) 812-0500.

Arplisations will be svailadie from until Jenuary <, 2015, Al spplications and reauired documents
riust be subraitted to Szlsetion Winrks Uy 4:00 p.m. on JANUARY 4th, 2013 OR YOU WILL BE
CONSIDERED INELIGIBLE TO PARTICIPATE n the t=sting proccss. You are wholly responsiblz
fur ensuring the co.npistzinas: A acquizcy of you enalication.

You vdll purenase your spoiiceian fror S
Polics Officar Joi Application alow:

jeniior Voils vy tlicking add to cart” for thi: Willowbreak
ard then oy follawing tits Lheck-cut screen nrompts. Tha
application packags will contain iratreciicns frr completing tive pplisation and suppiying all
necessary cducaniis, The apolizution will G2 zellvared iz s vmbsite a3 & PDF dezument. We
stroagly recomnierd kit you saves this decument to your computer or date storige davics, You will
pe abis to complete tha apgiication using ADOBE READER - by iyping in tie niecessary
informatiarn.

Testing Process

The initial tesling procass will eonsist of v orimai ;- ceinpenents: = fraditional polics officer written
examination ard a situstionz| judgnernt st Soth will e =dminiztersd in & paper-and-pancil format,
Tha police officer exam vl Rssess jou-related cognitive cuilities, perscnaiity characteristics and
behavioral traits. The siwaticral judginient test will 2zzese jpb-related skills associated with
irterpeisonal and prokiein-colving interactuns similar to thos: ycu raay have on tha jub. You do nei
raed to tavs any polise officer expariengs, Laining o knginadge tu succassiuily complete these

tests.

Tha candidate oriertation and writtzn even wit b= conducied on SATURDAY, January 26!, 2013
at Ashton Place located at 3-1 West 757 Streit in Willawsbreok. Yon are requirad to arrive at the
testing location no later than 9:00 a.m. with photo identification (valid driver's license or Statc
iD) io sign-in. Doors vall apun at &:C0 a.mi, fur sign-r. The mancatory orientatior will bagin prompily
at ©:00 a.m. ard t22ting will immadiately foll.os, NO LATE ADMITTANCE. Candidates will be
eligible to perticipate i the ~olaction proces: ONLY IF thay have subraittzd the application and
required dosuments by Januery 41, 2012,
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